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STEM OPT Extension Application Guide and Checklist

In order to apply for the STEM OPT Extension, please make sure that you have met the following criteria:
e You are in lawful and active F-1 status;
e You are currently completing the standard 12-month Post-Completion OPT; and
e You have gathered all completed documents required for STEM OPT Extension.

Please note that the STEM OPT Extension application must be submitted prior to the expiration date on
your OPT EAD Card. You may file your OPT extension via mail or online. If your application is
submitted after your EAD card has expired, USCIS will deny your STEM OPT Extension application.

For guidance on applying for STEM OPT Extension, please visit https://studyinthestates.dhs.gov/stem-opt-
hub.

Before preparing your application, please complete the Form I-983 Training Plan (download the latest
version at https://www.ice.gov/sites/default/files/documents/Document/2016/1983.pdf). This is required to
receive your STEM OPT Extension Recommendation Form I-20 from Westcliff University.

- Must be signed by your supervisor

- For more guidance, please visit https://studyinthestates.dhs.gov/form-i-983overview.

Additional links:
Form I-765 PDF

Instructions for Form I-765

| Important Filing Information

e STEM OPT applications (online or mail-in) must arrive at USCIS within 30 days of the STEM
OPT Recommendation Form [-20 issue date.

e STEM OPT applications must be received by USCIS prior to the expiration date of your OPT
EAD. If an application is received after the expiration date, it will be automatically denied.
Applications may be submitted up to 90 days before your OPT EAD expiration date.

e Graduated students who submitted their STEM OPT application in a timely manner may
continue working at your current STEM employment while your application is pending, until
USCIS informs you of their decision or 180 days after your OPT EAD expiration date
(whichever is earlier).

| Online Filing Instructions

Make sure to have all of the items in the checklist saved as PDF files for easy uploading.

* Visit https://www.uscis.gov/file-online/forms-available-to-file-online and click the blue "File Online"
button next to "I-765 | Application for Employment Authorization". You will be guided through the
application process.

# Create a USCIS Online account if you do not have one.
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| Paper Filing Instructions

Before mailing your STEM OPT application to USCIS, please be sure to do the following:

* Photocopy your entire application for your records.
* Do not staple your documents together. Mail your entire application and all documents in one package.

Mail completed STEM OPT application and all documents to the USCIS Chicago Lockbox:

U.S. Postal Service (USPS): Express mail and courier service
(FedEx, UPS, and DHL):
USCIS
PO B s05373 Attn: 1-765 C03
- BOX 131 South Dearborn 3rd Floor
Chicago, IL 60680 Chicago, IL 60603-5517

| Required Documents for STEM OPT Extension Application (Online or Paper)

U Form I-20 with STEM Optional Practical Training Extension Recommendation
- Request via the Westcliff University 24 Month STEM OPT Extension Recommendation 1-20 Request
Form.

O Completed Form I-983 Training Plan (download the latest version at
https://www.ice.gov/sites/default/files/documents/Document/2016/1983.pdf)
- Must be signed by your supervisor
- For more guidance, please visit https://studyinthestates.dhs.gov/form-i-983overview.

Q Copy of Passport
- Must be valid for at least 6 months as of the date of the application

4 Copy of Visa
- Can be expired

4 Copy of 1-94 printout (download at https://i94.cbp.dhs.gov/) 27 x 3"
{51 mm X 51 mm}

U Scan of passport-style photo color

- Do not use photos from your home country.

- Photos must be taken within the last 30 days. (DRAWN TO SCALE)

- Plain white or off-white background
U Copies of all previous CPT and OPT 1-20s full face, front view,

- From your personal records; Westcliff University is not responsible for issuing eyes open

old I-20s

- Instructional pages are not required.
Q Copies of any prior EAD cards including current OPT EAD

U Verification of graduation
- Enrollment Verification Letter issued by Registrar (Enrollment Verification Form);
- Copy of official or unofficial Westcliff University transcript (Transcript Request Form); or
- Copy of diploma from Westcliff University

U Filing fee: Online filing $470/Paper filing $520
*More payment information is below.
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| Additional Requirements for the Paper STEM OPT Extension Application Only

U Completed I-765 form (Please download the latest version at https://www.uscis.gov/i-765)
- Typed, not handwritten
- Instructions for the I-765 Form can be accessed on the USCIS official website

- Item #27 Eligibility Category — Input (c)(3)(C)
- Use blue ink to sign your name in the signature box. Ensure the signature stays within the box.

U Completed G-1145 (Please download the latest version at https:/www.uscis.gov/g-1145)
- Typed, not handwritten

U Two Passport-Style Photos
- Write your name on the back of each photo
- Do not use photos from your home country
- Photos must be taken within the last 30 days
- Plain white or off-white background

U (Recommended, not required) Copies of all previous I-20s in chronological order with most recent on top
- From your personal record - Westcliff University is not responsible for storing past I-20s.

| Payment Instructions

If paying by credit card:
*  Complete the G-1450 Authorization for Credit Card Transaction (required if filing online)

If paying by personal or cashier’s check, money order:

* Make payable to U.S. Department of Homeland Security
# Check must be drawn by a U.S. bank but does not need to be from your own account

Example Check

Jane Doe _—
AVAVA| 17877 Von Karman Ave, #400 Date Today's Date (mm/dd/yy)
Irvine, CA 92614

PAYTOTHE | 5 pepartment of Homeland Security $520
ORDER OF

Five hundred twenty dollars and 00/100

DOLLARS

MEMO |-765 N0001234567 (Your SEVIS ID #) Signature

I: D12345b789 |: 1001003234 11 *+ 0L50
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